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EPR Certificate Generation and Transfer Module 
 
This guidance document shall be applicable to recycler of used oil, who are 

registered at Used Oil EPR Portal for generation and transfer of EPR 

Certificate. The portal will allow only registered recycler to provide the details 

on procurement and processing of used oil. Based on which EPR certificate 

generation potential will be generated and after sales of re-refined oil, the EPR 

certificate will be generated by portal considering the type of technology and 

quality oil re-refined oil. 

The entire generation and transfer module comprises of 06 sections i.e. (i) 

Procurement Data, (ii) Production Data, (iii) Generate EPR Certificate, (iv) 

Denominate EPR Certificate, (v) Certificate Details and (vi) Transfer 

Denominated Certificate. This module will be enable once recycler of used oil 

get registered with CPCB at portal.  

S. No. Section Information Required Guidance  

1. 
 
 

Procurement Data Financial Year & 
Dashboard 

Page will open after 
selecting FY from the 
drop down. The 

Quantity Procured 
during the financial 
year will be displayed 
in dashboard 
(All the values will be 

displayed in MT) 
 

Opening Balance When recycler will log 
into the portal after 
getting registration 
certificate, the opening 

balance are required to 
provided. This is one-
time activity and 
recycler have to provide 
the quantity of used oil 

(category-wise) 
available at the 
premises as on 1st April 
2024.  

 
Add Procurement 

Data 

Financial year of Used 

Oil Procurement 

Select the FY from the 

drop down list.  
The information must be 
submitted in 
accordance with 
respect to financial year 

starting from FY 2024-
2025 onwards 
 



Add Procurement 
Data+ 

Click on the add 
procurement data to 
make entry 

Source of Used Oil Source of Used Oil 
shall be selected from 
dropdown 

(i)Importer Used Oil 
(ii)Collection Agent 
(iii) Producer 
(iv) Bulk Generator 

 
Name of Supplier Based on the source of 

used oil, the name of 
supplier (only 
registered entity list will 
be available in the drop 
down list) can will be 

selected from drop 
down.  
In case of bulk 
generator, text box has 

been provided to enter 
the name.  
 

GST Number of the 
supplier 
 

Based on the name of 
supplier selected, the 
system will auto fetch 

the GST number.  
In case of bulk 
consumer, recycler 
have to provide the  
GST number in the text 

box. 
 

Type of Used Oil Used oil has been 
categorised into 03 
types,  
-Mixed Used Oil 

-Transformer Oil 
-Hydraulic Oil 
Based on the type of oil 
procured, the category 
may be selected from 

drop down list. 
 

Unit Type The quantity of used oil 
procured can be 
reported either in KL or 
MT. Select the value 

from the drop down 
list, the system will 
auto calculate the 



value in MT in case of 
KL.  
 

Quantity of Used Oil 
procured (KL) 
 

 
Quantity of Used Oil 
procured (MT) 

Manually enter the 
Quantity of Used Oil 
procured in KL or MT 

based on selection of 
unit.  
The system will auto 
calculate the value in 
MT in case of KL. 

 

Date of Procurement of 
Used Oil 
 

Select the date of 
procurement from the 
calendar.  
The system will allow to 
enter the procurement 

date from 1st April, 
2024 onwards to the 
current date only. 
 

Invoice Number Recycler have to 
provide the invoice 

number of 
procurement bill. 
 

Invoice File (upload 
invoice max file size 
2Mb) 

User shall upload the 
pdf copy of Invoice.  
The name of the file 

does not contain any 
special character.  
 

Save Recycler by clicking on 
save button can save 
the details. The history 

of each entry will be 
reflected below in the 
page.  
 

 
S. No. Section Information Required Guidance  



2. Production Data Financial Year & 
Dashboard 

Select the FY from the 
drop down list.  
The information must be 
submitted in 

accordance with 
respect to financial year 
starting from FY 2024-
2025 onwards 
 

Add Production Data+ Click on the add 
production data to 

enter the processing of 
used oil date-wise. 
 

Type of Used Oil Used oil has been 
categorised into 03 
types,  

-Mixed Used Oil 
-Transformer Oil 
-Hydraulic Oil 
Based on the type of oil 

processed, the category 
may be selected from 
drop down list. 
 

Quantity of Used Oil 
Processed (MT) 

The recycler is required 
to enter the quantity of 

used oil processed in 
MT. 
 
Note: The portal will not 
allow to enter quantity 

of used oil process more 
than the quantity 
available in the unit.   
 

Date The recycler can select 
the date of processing 

from the calendar. 
The system will allow to 
enter the processing 
date from 1st April, 
2024 onwards to the 

current date only. 
 

Enter the quantity of 
RRBO produced (MT) 

The recycler is required 
to enter the quantity of 
RRBO produced in MT. 
 

Whether RRBO is 
meeting BIS standards 

The recycler is required 
to select the option – 

“Yes” or “No” based on 



the quality of RRBO 
produced by them.  
 

 If Yes, Specify the class 
of RRBO 

In case recycler select 
Yes, type of RRBO 
produced may be 

selected from the drop 
down based on BIS 
standard: 
RRBO-L 
RRBO-H 

RRBO-M 
 

If “No” is Selected Only RRBO shall select 
 

Electricity Meter 
Reading 

The reading of the 
electricity meter on the 
day of processing shall 

be provided. 
 

Batch Number Recycler have to select 
the batch number from 
the drop down list for 
that particular day.  

In case batch number 
not reflecting in the 
drop down, user have 
to add batch number 
provided in the side bar 

menu.   
 

Recycler Technology Recycler can select the 
technology from drop 
down followed for 
processing of used oil 

for the selected type of 
oil and date of 
processing as provided 
during the registration.  
 

Qualified Quantity of 

RRBO Produced 

The portal will auto 

calculate the qualified 
quantity of RRBO 
based on recycling 
technology and type of 
oil recovered.  

 
  Qualified Potential The portal will auto 

calculate the qualified 
potential for EPR 
certificate generation 
based on recycling 



technology and type of 
oil recovered. 
 

Save It is necessary to 
click the SAVE button 
at the end of each 

row after making 
entry 
 

 
2.1 Add Batch 

 
Click on add batch+ to 

enter the batch details  

Types of Used Oil Select the type of used 
oil from drop down list 
for creating batch for 

that particular type of 
oil on selected date.  
 

Batch Number Recycler have to enter 
the batch number 
manually in the text 

box as per practice 
followed.   
The batch number will 
be added in the drop 
down list of the batch 

number at Production 
data entry as well as for 
test report entry.  
 

Batch Date Select the date of 
production for creating 

batch date.  
The batch date will be 
linked with drop down 
list of date for selecting 

batch at production 
data. 
 

Save It is necessary to 
click the SAVE button 
at the end of each 
row after making 

entry 



 

 
1.3 Add Analysis Report 

 

Click on the add test 
report+ to make entry 
of test report of RRBO 

Batch Number The batch numbers 
added will reflect in the 

drop down list of the 
batch number. 
Recycler have to select 
the particular batch 
number for adding the 

test report of RRBO 
pertaining to that 
particular batch.  
 

Upload Analysis Report 
of RRBO 

Recycler have to upload 
the analysis report of 

RRBO produced from 
that particular batch. 
 

Save It is necessary to 
click the SAVE button 
at the end of each 

row after making 
entry 

 
3. Generate EPR 

Certificate 

(Create EPR Credits) 

Date Of Sale The recycler has to 
select the date of sale 

from calendar  
 

Type Of Buyer Select the type of buyer 
from drop down list 
-Registered Producer 
User 
-Non-Registered User 

 

If case “Registered 
Producer User” 
Selected 

Name of the Buyer list 
will display in the drop 
down and user must 
select the name of 
buyer 



 

If case of “Non-
Registered Producer 
User”  

Two additional field 
will be open to provide 
the details of buyer.  

1.Name of the Buyer  
2. Address   

3. GST Number 
4. Email 
 

Class of RRBO Recycler shall select 
the type of RRBO from 
the drop-down list. The 

list of RRBO will be 
available in the drop-
down list based on type 
of RRBO produced so 
far.  

 

Quantity of RRBO Sold  Manually enter the 
quantity of oil sold in 
KG 
 

Invoice Amount To be entered Manually 
(Total amount paid by 

the recipient) 
 

Invoice Number To be entered Manually 
 

Invoice File  
(upload invoice max 
file size 2mb) 
 

Upload the copy of 
Invoice document (pdf 
file) 

Save It is necessary to 
click the SAVE button 

at the end of each 
row after making 
entry 
The history of each 

entry will be reflected 
below in the page.  

 



 

 
4. Denominate EPR 

Certificates 
(Note: this section will 

enable once the 
SPCB/PCC will verify 
the facility physically) 

Denominate EPR 
Certificates 
Dashboard 

The Dashboard will 
provide the 
information on 

following:  
a. Total value of 
Certificates generated 
(MT) 

b. Certificates 
denominated (MT) 
c. Remaining value of 
Certificates available 
for denomination (MT) 

The above information 
will be auto populated 
based on the sales 
data, certificate 
denominated and 

transfer. 
 

Total Certificate Value 

to Denominate 
Enter the quantity user 
wants to denominate 
EPR certificate (in MT) 
as per requirement. 

The system will auto 
convert the value in 
KG.  
The system will 

denominate the value 
based on the total value 
of certificates 
generated (MT).  
 



Denomination Details 
(in Kg) 

As per requirement, 
User can select the 
value ranging from 100 
kg to 10,000 kg. The 

system will auto 
calculate the value as 
per details provided i.e. 
denomination value 
and number. The Total 

Certificate Value in KG 
will be reflected below. 
 

 

 
 

 Save  After entering the value 
save the entry. While 

saving the entry system 
will ask for OTP 
verification. 
Once click on Ok, OTP 
will be sent to 

registered mobile 
number. User are 
required to enter the 
OTP to denominate the 

EPR certificate. 
Once entry saved, 
details will be displayed 
below.  
 

Date of Denomination System will Display the 
date when the 



certificate was 
denominated. 
 

Total Certificate Value 
Denominated 

The portal will Display 
the sum of all the 
individual certificate 

values as a single unit 
 

Denomination and 
their Count 

Displayed the count of 
denomination 
 

Ids of Certificates 
Generated 

An Unique ids will be 
generated against each 
denomination. By 

clicking on the button 
details on each 
certificate ID will be 
displayed. 

 

 
5.  Certificate Details Certificate Details  History of Certificate 

Details shall be 

displayed 
Denominated 
(details on the 
certificate denominated 
so far) 

Transferred 
(details on the 
certificate transferred 
so far) 
Available 

(details on the 
certificate available as 
on date) 



 

 

 
6. Transfer 

Denominated 
Certificates 

Denominate EPR 
Certificates 
Dashboard 

The dashboard will be 
displayed, as described 
at Denominate EPR 
Certificates section. 

 
Transfer Certificate Click on the section 

Transfer Certificate, a 
Dashboard shall 
display following 
details: 
a. Total value of 

Certificates 
denominated (kg) 
b. Total value of 
Certificates Transferred 

(kg) 
c. Remaining value of 
Certificates available 
for transferring (kg) 

Entity Type Users must select the 
type of entity from 

dropdown 



Importer 
Producer 

Entity Name Once type of entity 
select, the system will 
auto populate the list of 
registered entity names 

in the drop down list. 
The recycler have to 
select the name form 
the list to whom he 
wants to transfer the 

EPR certificate.  
 

Denomination Details 
in KG 

Recycler can select the 
one or more certificates 
wants to transfer by 
clicking on checkbox  

 
(Certificates already 
transferred and expired 
will not be selectable) 

Submit After selection, when 
click on submit button 

an OTP will be sent to 
registered mobile of 
recycler for verification. 
The user are required 

to enter the OTP to 
complete the transfer 
process. 
 

 
 Wallet Details 

Available Certificates Number of certificate 
available as on date  
 

Remaining Certificate Number of Remaining 
Certificate as on date 
 



Number of Certificate 
to be transferred 

The number of 
certificates to be 
transferred will be 
immediately displayed 

when the user selects 
the checkbox in 
Denomination details 
section 
 

Receiving of EPR 
Certificates by 

Producer 

Receive Certificate-At 
Producer Login  

(Producer can view the 
details on certificates 
sent be recyclers at side 
bar menu) 

User can view the list of 
transactions received 

from recyclers for 
accepting the 
certificates 
(Approval history is 

maintained) 
Verify & Verify OTP 

(OTP will be generated 
for each Transfer id) 

Under Action tab, 

Producer need to click 
on Verify. Upon 
clicking the same, OTP 
will be sent to Recycler. 

The Producer can get 
OTP from Recycler 
telephonically to 
receive the certificates 
(OTP will be generated 

for each Transfer id 

and one certificate at 
a time can be verified 
by the user as this is 
an OTP based 

submission process) 
Once certificates are 
accepted by Producer, 
the same will be 

displayed at the dash 
board of producer. 
 

 Note: In case, Producer 
does not accept the 
request within 7 days (7 

days from movement 
receive in their account),  
the EPR certificates will 
be send back to 
recycler. The same will 

be reflected in the 
Available tab 
 



 
 


